
RAJIV GANDHI PROUDYOGIKI VISHWAVIDYALAYA, BHOPAL 

GUEST HOUSE DINING SERVICES BOOKING FORM 

 
 

1. Name of the Department:                     ………………………………………………. 
 

2. Numbers of Guests Visiting:                     ……………………………………………….  
 

3. Names of the Guests:                       1) ………………………………………….. 
 
2) ………………………………………….. 
 
3) ………………………………………….. 
(In case of more no. of guests attach a list separately) 
 

4. Organization/Institution of the Visiting Guest:  ……………………………………………….. 
 

5. Purpose of Visit (Official/Personal):                  .……….......................... 
 
Notesheet Approval Date:                  .………..........................  
 
 VC Office Dispatch No.:                           …………………………………. 

 

 
        Meals are requested to be arranged as per the given schedule:  

DATES 
NO. OF 

BREAKFAST 
NO. OF 
LUNCH 

NO. OF 
DINNER 

TOTAL NO. OF 
MEALS 

CATEGORY 
(NORMAL/ 

STANDARD/VIP) 
(refer page 2) 

      

     

     

     

     

     

     

     

 

 
                (Signature of University Staff) 

 
   

      

       Signature of the Sanctioning Authority     …………………………………… 
                     (Signature) 

 
Dining services as per the above mentioned schedule and category are to be arranged.  
 
 
Cafeteria                     Guest House Supervisor  

(Signature with date) 



 

 


